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The Autism Society of NC (ASNC) provides supports and provides opportunities that enhance the lives of individuals within the autism spectrum and their families.
	


Regional Development Director 
	Position Code:
	
	
	

	Reports to:
	Chief Development Office
	FLSA Status:
	Full Time Exempt

	Department:
	Development
	Location:
	Charlotte Office 

	Pay Grade:
	
	Employment Type:
	

	 HR Approved:
	
	
	


Position Summary

The Regional Development Director is responsible for coordinating and implementing year-round fundraising opportunities in Mecklenburg and the surrounding counties for ASNC. This full time position works with various community leaders, organizations, volunteers, and agencies to enhance year round fundraising. The ideal candidate is strategic, highly motivated, energetic, proactive, and creative. The candidate should have well developed interpersonal skills and the ability to coordinate many tasks simultaneously with excellent oral, written, and presentation skills. A results-oriented person with experience working with individual and corporate donors and foundations and events is a must. This individual should have the ability to work in a team environment with varied personalities and styles, motivate and inspire volunteers, access and solve problems, and make decisions based on ASNC’s overall mission and goals.

This position will report to the Chief Development Officer and will work with all development staff to contribute to the overall fundraising goals.
Essential Duties and Responsibilities
Events:
· Lead event coordinator for area events
· Assist with planning and coordination of other fundraisers in the region for IGNITE with assistance of their planning committees 
· Solicit and manage event sponsorships 

· Coordinate all volunteers for events

· Initiate new special fundraising events, integrate ASNC into the community fundraising and understand the businesses and social communities in the region 
· Plan regional awareness events and assist with 3rd party fundraisers in the region

· Provide event summary reports and host plus/delta meetings after each event 

· Attend other events as assigned 

Operations/Financial:
· Develop annual budget and fund development plan for region in collaboration with ADOD and CDO

· Lead and manage development efforts in the Mecklenburg and surrounding counties
· Goal tracking 

· Database and record management 

· Help write grants to support programs in the region

· Represent ASNC at events in the region such as charity and donor fairs 

Major Gifts and Corporate Giving:
· Identify, Cultivate, Solicit, and Appreciate donors in the region
· Develop relationships on a year-round basis with all corporate sponsors 

Other duties as assigned in support of the mission of the organization.
Qualifications

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
Education Requirements
Bachelor's degree (B. A.) from a four-year college or university.
Supervisory Responsibilities
Monitor, coordinate and instruct volunteers and/or interns.
Physical Demands

Ability to lift up to 10 pounds, stand, walk, sit, use hands or fingers, reach with hands or arms, stoop, kneel, crouch or crawl.

Decision Making
Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.
Financial Responsibilities


None

Communication


Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or governmental regulations. Ability to write reports, business correspondence, and procedure manuals. Ability to effectively present information and respond to questions from groups of managers, clients, customers, and the general public.
Work Environment


General office environment.
Employee Statement of Understanding

I have read and understand the job description for my position. I am able to perform all the essential functions of this position.

I agree to comply with the corporate compliance policy and all laws, rules, regulations and standards of conduct relating to my position. As an employee, I understand my duty to report any suspected violations of the law or the standards to my immediate supervisor.

As an employee, I will strive to uphold the mission and vision of the organization. All employees are required to adhere to the values in all their interactions with customers and fellow employees.
_____________________________________________________
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